
Syllabus for HIMT301 
Digital Literacy in Healthcare 
 

NOTE: This syllabus document contains the basic information of this course. The 
most current syllabus is available in the full course. 

 

Course Description 

This course provides an overview of medical clinical workflow, with emphasis on 

inter-professional electronic documentation and functionalities of the electronic 

health record (EHR). Through hands-on experience, this course advances the 

students’ understanding of the electronic health record, Health IT Policies, Data and 

Database Management Systems in support of the EHR.   

 

Prerequisite(s) 

• None 

 

Course Outcomes 

Upon completing this course, you will be able to do the following:  
• Verify that documentation in the health record supports the diagnosis and 

reflects the patient's progress, clinical findings, and discharge status. 
• Apply knowledge of database architecture and design to meet organizational 

needs.  
• Analyze legal concepts and principles to the practice of HIM.  
• Analyze the security and privacy implications of mobile health technologies. 
• Protect electronic health information through confidentiality and security 

measures, policies and procedures.  
• Utilize technology for data collection, storage, analysis, and reporting of 

information.  
• Assess systems capabilities to meet regulatory requirements.  
• Evaluate administrative reports using appropriate software.  
• Discover threats to data integrity and validity.  
• Implement policies and procedures to ensure data integrity internal and 

external.  
• Model policy initiatives that influence data integrity.  
• Manage information as a key strategic resource and mission tool. 

 
 



Course Components/Requirements 

The course includes textbook reading, AHIMA Practice Brief article readings, 
PowerPoint presentations, database assignments, written assignments, hands-on 
activities in an electronic health record, and quizzes. 

 

MedTrak Learning Assignments 
 

Medtrak Systems is a real-life, fully integrated EMR. MedTrack Learning is an 
educational portal for the EMR, that provides you the opportunity to complete user 
workflows in a fully functional EMR. As an HIMT professional, it is important to 
understand the flow of healthcare data before managing the data. You will come to 
understand why data is captured at certain stages in the healthcare visit. 
Sometimes, data must be captured in a certain way at a certain point to meet 
regulatory requirements. Medtrak Learning provides a structured, hands-on method 
for journeying through a healthcare visit. 
 

Discussions 
 

There are a variety of discussion formats in this course. In some cases, the 
discussions will be what one traditionally would expect (i.e., dialogue and discourse 
around a topic). In other cases, the discussion will be an assignment or project, and 
the dialogue and discourse will come from reviewing the work that has been 
submitted by your classmates. Regardless of the format, you are expected to 
engage and participate in the discussions fully.  
 
Most of the discussions have a rubric associated with them. In some cases, the 
rubrics will be the same. More detailed and extensive discussions that border on a 
project may have a specific rubric. Therefore, it is recommended that you review the 
rubric before completing and submitting your work. Rubrics attached to a discussion 
can be tricky to locate, so consult the Canvas Quick Start Guide for more 
information on how to do so.   
 

AHIMA Practice Briefs 
 
The Practice Briefs are an important tool used by AHIMA and HIM professionals for 
continuing education credits. Each Practice Brief used in this course was selected 
to help reinforce the content learned in each unit. You are to read the entire practice 
brief and answer the specific questions listed for each. The answers are to be in 
your own words and will help demonstrate your understanding of the material in the 
unit and how it applies specifically to healthcare.  
 
Note: The AHIMA Practice Briefs can be found in each month’s edition of the 
journal of AHIMA and are used by credentialing professionals for continuing 
education credits. They can also be found in AHIMA’s Body of Knowledge (BoK) 



section of their website. There are more topics available if you are looking for 
additional research materials. 
 

Written Assignments 
 
The written assignments provide you an opportunity to explore a topic more deeply 
and to present your ideas formally and succinctly. Additionally, during the course of 
the HIMT program, you will be expected to write a number of papers that adhere to 
the American Psychological Association (APA) 7th edition style for citing resources 
and formatting your work. APA is not required in this class, but in other classes the 
APA format will be required, so It is a good idea to get in the habit of using the APA 
style now. 
 

MS Access Database 
 
In the Access database assignments, you are going to design and build a basic 
database that can be used to track patients with the diagnosis of diabetes. The 
database will be very simple, but it will have all the core features of a relational 
database and therefore demonstrate the principles of database design and 
development. It is important to note that this assignment is not about database 
programming but the principles of database design and their components. This 
knowledge can help as you work with database programmers to coordinate and 
guide the development of more and more sophisticated and user-friendly systems. 
 

Quiz 
 
There is one quiz at the end of the course. This quiz will expose you to concepts 
that will be covered in the RHIA exam. At some point, you will sit for credentials. 
Either through a professional organization like AHIMA or HIMSS or through another 
channel such as EPIC Certification. The ability to successfully pass a timed 
multiple-choice exam is an important skill that everyone must have. 

 
 

 

Grading 

The following grading scale will be used to evaluate all course requirements and to 
determine your final grade: 
 

Grades Percentage Range 

A 90% - 100% 

B 80% - 89% 

C 70% - 79% 



D 60% - 69% 

F 0 - 59% 

 

Activities Points  

Discussions (12 @ 10pts, 1 @ 5pts) 125 

MedTrack (6 @ 5-30pts) 115 

Quiz (1 @ 10pts) 10 

Practice Briefs (2 @ 10pts) 20 

Written Assignments (4 @ 10pts) 40 

Lifelong Learning Assignment (1 @ 10pts) 10 

Access Database (5 @ 10pts) 50 

Total Points 370 
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